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Overall flow for Course Registration

1. Login to the Course Planning System

2. Start the Course Registration
(Enter the student # or Selection of the student)

3. Register Courses
3-1. Basic operations for Course Registration
3-2. Option button Operation
3-3. Course selection
3-4. Confirm Course Information

4. Save Course Registration

Course registration is complete now.
If it’s within the period, you can change the course registration
following the same procedure.




1. Login to the Course Planning System

(1) Click on the Course Planning System from “Students and Faculty” from University

of Aizu official site.
Login screen of course planning system will be displayed.

BIEFTEIS X7 A
Course Planning System

Login ID
Password
Language - English

Legin || Cancel

#* To use the Course Planning System for course registration, the function of the cockie and Javascript should be enahbled

This site has been authenticated by the server certificate
Privacy is preserved by coding the communication within S50 pages.

(2) Enter the login ID and password. Click the login button, you will see
course planning menu screen.

Course Planning System Staff Menu (Administrator)

Remaining time until the time-out About 29 minutes

Courses Planning

| Course Planning Simulation | | Course Registration I I Students List of Course Planning I | Students List of Course Registration

| Close |




2. Start the Course Registration 1

Click Course Registration button. Student # input screen will be displayed.

(1) Enter the student # of students that teachers are teaching.
Please add the *“s” at the begging of the student #.

Course Planning System Input Student ID No

Remaining time until the tims-out About 26 minutes

Input Student ID No

Student ID No

| Submit || DataOutput |

(2) Click the Submit button, you will see course registration screen.
The course registration screen consists of the following three tab screens.
15t Semester: "Course Registration (1st Qtr.)", ""Course Registration (2nd Qtr.)*
and "Course Registration (Intensive)".
2"d Semester: "Course Registration (3rd Qtr.)", ""Course Registration (4th Qtr.)”
and "Course Registration (Intensive)".
You can switch between three tab screens by clicking.



2. Start the Course Registration 2

Click “Students List of Course Registration” button.
The “Students List of Course Registration” screen will be displayed.

(1) Specify the search condition from the search screen below ,
please confirm the course registration status of the target students.

Search Conditions

Search String Status (ALL)

Year (Al grades)

2017/2nd Semester at 2018/03/08 17:27

Lines per page : << J[<] 1,1 EREE Total:3

student 1D R— UNIV. Y o Field Ad Save Stat | Approval Operation
EAR us tatus

512 1 3rd Cl1.-1E2 cs Fixed Approved | Cancel | Browse

12 3rd C3.3ES IT-5PR Unsaved
12 3rd C5./5E7 cs Unsave

(2) Click the Browse button, you will see course registration screen.
The course registration scree consists of the following three tab screens.
15t Semester: "Course Registration (1st Qtr.)", ""Course Registration (2nd Qtr.)*
and ""Course Registration (Intensive)''.
2" Semester: "Course Registration (3rd Qtr.)", ""Course Registration (4th Qtr.)”
and ""Course Registration (Intensive)''.
You can switch between three tab screens by clicking.



3. Registration Courses

(1) The maximum credits you can register per semester is 28.

Course Registration (1st Qtr, Course Registration (2nd Qtr. Course Registration (Intensive
Student ID Mo. ! MHAME : UNIV. YEAR : CLASS : Fields : IT-CMV{ Applied Informa
TOEIC . Status @
#| Display the Standard Schedule Mumber gf credits acquirgd from the registersd courses 0/ 28 [ Optisnad, teachicg pregram, Brd inhietdiee couries are exclyded)
=Please click on "save butbon' alfter selecling couirses,

bl Esgintered courses .
blwe; Urregistered cowrses [Fesss select courses and regisier property sa the cowrse name fums ‘black’.|

Mo T

o | ! Standard schedule will be displayed in blue. ‘
Jmd -'r .1-

piriod

Ird | s ™ I

period

. ath |+ .t— hs -2 E — : B

Skip J

11th

pariod

'-n_ Coaurse(s] belt out of Plansed Courses. 1 Course Information

1. Standard schedule of each academic year (SR / FR courses) will be displayed in blue.
Also, Check/Uncheck “Display Standard Schedule” to show/hide standard schedule.
2. Expand the [+] icon to see details, each period will be displayed in color-coded text.
3. Courses registered in Course Planning are displayed in the “Course(s) left out
of Planned Courses." on lower left corner on the screen.



3 —1. Basic operations for Course Registration

(1) [Auto Arrangement ] button
Unplanned Courses will be automatically placed in
the time period that corresponds to the standard schedule of each academic year.

(2)[Options] button
To confirm required credits and earned credits based on subjects. Also to confirm
required subjects and completed subjects based on tracks.

(3)[Go Back] button
Return to the previous screen( Please do not forget to save the course registration).

(4)[Save as] (In case of UNIV.Year 1)
Save the course registration in the system.

(5) [Temporary Save] button ( In case of UNIV.Year 2 or higher)
Save the course registration in the system temporary.

(6) [Fixed Save] button ( In case of UNIV.Year 2 or higher)
If the course registration is finalized, please save the screen contents in the system
for the receive guidance by faculty.

(7) [Approve] button
Approve when the course registration finalized.

(8) [Approved Cancel] button
Cancel approved course registration.



3 —1. Basic operations for Course Registration

(9) [Display Standard Schedule] button
Click this button to switch the standard schedule guide on and off.

(10)[+.7—Yicons
Select/Unselect the courses.
Also, Courses that have been selected will be displayed in black on the timetable.



3—2. Option button Operation

By selecting this from the options menu, you can conduct following operations.

(1) Courses summary
Required academic credits of courses from each category,
you can confirm the numbers of earned academic credits and graduation
requirements, etc.

(2) Track Recognition
You can confirm the number of required courses of each track and number of
earned courses. (Students admitted in and before AY2017)

(8) Open Course Registration plan / Courses information
You can confirm the courses registered in the course plan and the course information
and course information that you have not registered.

(4)Help
You can confirm the supplementary explanation of the items to be displayed
on the Course registration screen.

indard Schedule Courses summarize,

wve button” alter sele
OUrSEs)
courses [ Mease select co

Track Recognition
Show the Remaining Courses Man and Course Information
Mo Help




3—3. Course selection

(1) When you click the [+] icon, a popup screen will be displayed courses selection.
¢ In popup screen, SR / FR courses will be displayed in blue.

(2) When you select a course from the popup screen, the lecture is displayed
in black on timetable.

| Click the [+]icon, Courses selection popup screen will be displayed |

1
ath |+ I+ : .
period T0S Robotics and Automat The courses for standard schedule will be
sth |5 = 2 || displayed in blue.
period LIITOS Robotics and Automat Click on the course you want to take.
4 Sélect course[ Tue - Sth period /] / x
1 Plan for
I Quarter/Semester UNIV. YEAR Course Courses Name
; 1st Qtr. 4 2018 ITO5 Robotics and Automatic Control [IT-CMV]
( —_ T
; ist Qtr. 4 2018 S04 Embedded Systems [SY]
3 | Courses is displayed in black and will change to [ —Jicon.
ath =) - o
period [L]FU09 Algorithms and Data S Robotics and Automat
Sth|I= —
period [M]FU0S Algorithms and Data L]JITOS Robotics and Automat

(3)click the [—1] icon to remove the course selection.



3—4. Confirm the Course Progress Information

(1) Select Planned but unregistered courses, course progress information will be
displayed. Select “Course information”, corresponding timetable color will change.

3 | Change the timetable frame color |
Mon Tue \?/, Thu | Fri
st |i& + ] + B
period
md |+ + B +
period
3rd | + i =
period
ath  [& + 1 &
period
sth + + N +
Skip J
| e —
11th
period

a Course(s) left cut of Planned Courses.
15t Qir. ‘ 15t Sem. |[L]:Wed2-4 IEQL Integrated Exe r Systems I [5Y] J
FLI0S Algorithms and Data Structures [1 UMD T LD L M S i - L

IT20 Geometory for Visual Computing L]:Wedl"4 IEQ1 Integrated Exercise for Systems I [FR]

[2nd Qtr.
FU15 Introduction to Data Management
ITDZ Computer Graphics

| Click the lecture you want to confirm. |

1 || Click the course you want to confirm. |




4. Save Course Registration

Please save course registration by clicking the [Save as] button or [Fixed Save] button.
Remember to do so when you change the course registration in the Course Planning
System.

If you exit the system or exit the browser without saving the course registration, course
registration will be lost.

[Notes]

(1) At the top center of the Course Registration screen, Number of credits for
Registration Courses are displayed.
You can’t exceed the registration limit - 28.

(2) Courses you planned in course planning, will be displayed in the ** Course(s) left
out of Planned Courses **, but you do not need to perform the registration of all
courses. Choose only necessary ones.



Appendix



1. Courses/ Credit Summary

(1) Courses summary Popup
Click “Courses summary” under “Option” menu to confirm number of required
academic credits for courses from each category.
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Student ID No. : NAME : UNIV. YEAR: CLASS: Fields : IT-CMV(Applied Inform:
TOEIC: - Status : Approved

o0 of & - o Remaining bme ured tha time-
straton Sut Adcut 10 mieutes | Mupocary S m Approve Approved Cancel

mmwam | [ Wumber of credits acquired from the registered courses 12 / 28 (owu.tmnnnmmmm'nm |

l -
|
Ind
ml Ieformation
wo Pumarities and Soclal Sciences z ) 14 o Iy ol S
period | (LU0 Alporithms Physical Activities | 2} “ 0| 4 0] o Informatic
ath o (L2409 Algerith English Language Courses r - 10| [} 10
il — a4 Automat
iind S 1 Adv, Eng. Acq. | - 0 0 o
sth [k /L2 Adv. Pro. Eng. Agp. | - 4 [ 4
period | [MIFUOS /B3 Adv. Eng. and Tec. ; . 2] 0 2 o Atoma
pory JEG] Glo.Exp,Gat 5 . o 0 0
period and Automa
- [ tics and Balated Courses ) 1 [} 18 0 o)
nh & Natural Science and Ralated Courses “ 4 0 0 0 =)
periad Comguter Literacy and Related 5 2 o = o =
v Courses ¥
’:";‘ > Programening and Related Courses | 12 1] 0 15 0 = Jnan tnterface and
= Faessi :;mu:c“ "‘"'L 2 35 3 38 0 o
period Comguter Systems and Related ' ° R o 1 Ieterface and
Courses 1
10th Comauter Network Systees and 1
period wm 4 0 4 Interface and
11th Appications and Related Courtes S e 14 -
S ignveing s Faited
Coutes | 0 0 o ‘ 5
Irtegrated Exercise 0 0 0 . o [ —
Other Courses : o 1 i EE—
st Qer. Extracumicdar Acthvity Courses - [} ) - .
S04 Embedded Systems &
ol 14
T Amana Srovsaninn



(2) Popup window

Courses summarize popup window position is fixed. Scrolling Course
Registration page up and down does not affect the popup window.

C

Course Registration (1st Qtr.)
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Course Registration (2nd Qtr.)
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Course Registration (Intensive)
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2. Track Recognition [Students admitted in AY2017 or earlier]

(1) Track Recognition Popup

Click “Track Recognition” under “Option” menu to confirm Prerequisite courses
QTY etc..

Course Registration (1st Qtr.)
Student ID No, © NAME :

| Course Registration (2nd Qtr.)] = Course Registration (Intensive)

UNIV. YEAR : CLASS © Fields : IT-CcMV({Applied Inform.
TOEIC: - Status : Approved
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