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1. Portal Screen Default Display 

(2) Portal top screen (after login) 

After logging in from the pre-login portal top page,  

a screen tailored to the specific user type (student, faculty, staff, administrator) will be displayed. 

 

Login page 

Portal top page 

Using the top menu, you may navigate 
quickly to the desired feature. 

 

The layout uses icons to represent features, 
making visual identification easy. 

 

 

By default, the commonly used 
menu, What's New and 
Schedule features are shown to 
the side, allowing easy access 
even while using other features. 

 

The main view in the center 

is used to display schedule 

details and other portal 

system information. 
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Information／Newly Arrived／Calendar 
Export 

(1) Navigation Menu

Following navigation menu will be shown on the portal top page.  

By clicking each icon, functions will be displayed on the green bar. 

Notice／Student Information 

Curriculum Information／Course 
registration／Output Registered 
Student List／Number of students／
Output Registered Student List per 
Class/Major／Output Exam Schedule 
List per Facility／Graduate Thesis 
(Create Graduate Thesis Theme／ 
Graduate Thesis Theme List／Finalize 
Graduate Thesis Theme Assignments／ 
Graduate Thesis Assignment List) 

Grade Entry／Registration inquiry／
Exam Schedule Input／View Regular 
Exam (Instructors View)  

Schedule Management ／Calendar 
Export ／ View Class Cancellations and 
Makeup Classes／ View Facility Use 
Status (Instructors View)  

Syllabus inquiry／Syllabus registration 

View Questionnaire Responses and Results 

Newly Arrived／Message Board 

Web Link Entry Link List ／Forum 

2. Page Regarding Main Features
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(14)  Syllabus Registration 

You may register a syllabus for your instructing courses. 

3. Main Features 

From among the list of courses for which you 
are responsible for syllabus entry, choose a 
course/language and click the "Register" 
button. 

Complete the various syllabus fields and click the 
"Register" button. The two registered status types include 
"Temporarily saved" and “Edit completed". If you have not 
completed all entry, please use the "Temporarily saved" 
status. This will prevent it from appearing on the syllabus 
search screen. 

Clicking the "Import" button will 
allow you to import syllabus data 
from the previous year. Syllabus 
entry status showing "Completed" 
will no longer allow import. 
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(14)  Syllabus Registration 

You may register a syllabus for your instructing courses. 

3. Main Features 

Registered Information (Basic Course Information) 

  
 Course targeted for 
 Department and class registration restrictions are shown by  
 Japanese/English department name. Multiple items are separated  
 by comma. 
 Course targeted for students of: 
 Displays the course target student year. Multiple items are separated  
 by comma.  
 Recommended track, Prerequisites 
 Displays course information notes. 
 Contact, Office hours 
 Displays faculty information entered under common item information. 

 
 Course 
 Displays subject WEB name/English name. If the subject  
 does not have a WEB name, its standard name will be displayed. 
 Coordinator 
 Displays the course coordinator. 
 Course category 
 List of course requirement primary and secondary subject  
 categories, separated by a space. 
 Class format 
 Displays the format of the course. (lecture, seminar, etc.) 
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(14)  Syllabus Registration 

You may register a syllabus for your instructing courses. 

3. Main Features 

Registered Information (Syllabus Information) 
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(14)  Syllabus Registration 

You may register a syllabus for your instructing courses. 

3. Main Features 

 
[Buttons] 
(1) Register: Save current entries (Not-edited, Edited). 

“Temporarily saved" indicates a temporarily saved status, where editing has not been completed. This syllabus 
will not appear in searches.  
"Editing completed" status indicates that editing has completed, and the syllabus will appear in searches.  
 
 
 

(2) Preview: This allows you to preview the syllabus data as it is currently entered. 
(3) Clear: Clear entries you made for the current login.  Return to screen condition that you login for the current access. 
(4) Back: Return to previous screen. 
 


