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1. Portal Screen Default Display 

(2) Portal top screen (after login) 

After logging in from the pre-login portal top page, a screen tailored to the specific user type (student, faculty, staff, administrator) will 
be displayed. 

 

Login page 

Portal top page 

Using the top menu, you may navigate 
quickly to the desired feature. 

 

The layout uses icons to represent features, 
making visual identification easy. 

 

 

By default, the commonly used 
menu, What's New and 
Schedule features are shown to 
the side, allowing easy access 
even while using other features. 

 

The main view in the center is  

used to display schedule details 

and other portal system  

information. 
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(16) Employment 

  You may enter your preferred  

      career path from this screen. 

3. Main Features 

Enter details of your desired company, business 
category, occupation, self-promotion, hobbies and 
interests, and special skills. 

Select the "Preferred career path entry" menu item. 

Confirm the 
preferred career 
path data entered. 

Select the type of preferred career path. 
By default, the mobile phone number and e-mail address  
from your registered student information will be used. 
Please make any corrections if necessary. 

If you wish to go to 
advanced school, find a 
position as a civil service 
employee or teacher, 
please input relevant 
code in “Company code”. 

※If you wish to find a position at 
companies, please input your 
preferable location. 
  This is important for finding a 
position as much as close to your 
preference. 
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(16) Employment 

  You may output applications for employment and education certificates. 

3. Main Features 

To register a new application click the "Make new request" button. 
A list of currently registered applications will be displayed. 
Applications with an Issue no. displayed as a link may still be edited. (no 
yet approved) 
Applications with an Issue no. not displayed as a link may no longer be 
edited. (approved) 
 
Click the "Display" button to output as a PDF file. 

Confirm the entered 
company, document 
type and number, 
then click "Register". 

※If you are a student of Doctoral Program, 
transcript and certificate of Master’s Program will 
be issued. 



9 Copyright © 2014 NS Solutions Corporation , All Rights Reserved. 

(16) Employment 

  Viewing graduate information 

3. Main Features 

Click the "View graduates" menu item. 

① Click the "No." link of the entry you  
    wish to view. 
② Detailed information will be displayed. 

① Enter your search criteria. 
② Click the "Search" button. 
③ A list of graduates will be displayed. 

※Finding Graduates Information  
will not be available on the web, 
when alumnae and alumni are not 
willing to disclose their 
information.  If you wish to view 
more alumnae and alumni 
information, please contact the 
Office for Employment Support. 
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(16) Employment 

 Guidance session and seminar information/applications 

3. Main Features 

Searching and applying for guidance sessions. 
1. Guidance information is displayed in calendar format, with the current month shown 

by default. You may search by specifying employment year, guidance series and 
application requirement.  

         Newly registered guidance sessions will show a "new" icon. The dates displayed  
         may be changed with system parameters. 
 

2. Click the link to view details of the guidance session. Guidance sessions allowing  
     applications will show an "Apply" button, which you may click in order to apply. You  
     may apply for sessions if it is still within the application period and capacity has not  
     yet been reached. After applying, a "Delete" button will appear, allowing you to  
     cancel an application. Participation may be canceled up to the day before the  
     scheduled guidance session date.  
         Guidance sessions for which you have applied will appear with a yellow  
         background. This entry will also appear within the portal system's schedule 
         management feature. 

 
 

Any files registered 
with the guidance 
session will be 
displayed as a link to 
allow viewing. 


