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1. Default Display on the Portal Screen

(1) Portal top screen (after login)
After logging in from the pre-login portal top page, 
a screen tailored to the specific user type (student, faculty, staff, administrator) will be displayed.

Post-login portal top page

You can quickly access
the page you want from
the menu on the left.

You can check the latest announcements 
and the schedule for the day.
Frequently used menu items are linked, so 
you can easily access them with a click.
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2. Feature Overview

(1) Menu Structure
The following menu will be displayed on the portal screen. Click each icon to see the available functions.

Newly Arrived / Calendar Export

Student Information

Curriculum Information / Evaluation(Credit Summary) / Qualification Evaluation /
Course registration / Output Registered Student List  / Number of students /
Output Registered Student List per Class/Major
Output Schedule List per Facility / レポート提出・提出レポート参照
Graduation Thesis(Create Graduation Thesis Theme / Graduation Thesis Theme 
List / Selection of Graduation Thesis Students / GT Students / Supervisor List ) / 
Approval of Course Cancellation / Course Registration Change

Grade Entry / Registration inquiry / View Grades / credit earned inquiry /
Exam Schedule Input / View Final Exam Schedule (Instructors View)

Schedule Management / Calendar Export /
View Class Cancellations and Makeup Classes / View Facility Use Status
Register Class Cancellations and Makeup Classes

Syllabus inquiry / Syllabus registration

Create Questionnaire / View Questionnaire Responses and Results

Newly Arrived / Message Board

Download Center / Web Link Entry Link List / Forum

SA/TA Registration

Portal

Student Info

Registration

Grades・Exams

Schedule

Syllabus

Questionnaire

Bulletin Board

Other

SA/TA Regintration
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3. Main Features

(4) Curriculum Information

* When the screen is displayed, 
information about the current academic year and semester is shown.

* You may also specify a year and semester to view past Curriculum Information.

* Clicking on a course name will take you to the detailed Curriculum Information screen.

* Clicking each button will take you to the detailed Curriculum Information screen.

* This will be displayed during the syllabus registration period or the grade entry period.

* Here you will find the latest updates regarding the list of courses you teach.

Reports

Announcements

Questionnaire

canceled/makeup 
classes

Regular exams
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(4) Curriculum Information
This feature allows you to view all information related to the course. You can also access the registration screens for each feature

from here.

3. Main Features
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(6) Output Registered Student List, Output Number of Students
① Output Registered Student List 

You can view the students currently enrolled in your courses.

3. Main Features

Please click on the course name.

Select the order of the students and the output format, 
then click the “Output” button.

You can view past course information by selecting an academic
year and semester.
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(6) Output Registered Student List, Output Number of Students
② Output number of students

You can view the number of students enrolled in each course you teach, broken down by department and grade level.

3. Main Features

Please click on the course name.

Select the output format and click the "Output" button.

You can view past course information by selecting an academic year and semester.



6 Copyright © 2026 NS Solutions Corporation , All Rights Reserved.

Select the class, the order of the students, and the output format, 
then click the “Output” button.

3. Main Features

The list can be displayed in either detailed list view or photo list view.

(7) Output Registered Student List per Class/Major
You can view the photo directory organized by class and major.
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(14) Syllabus Registration
You may register a syllabus for your instructing courses.

3. Main Features

From among the list of courses for which 
you are responsible for syllabus entry, 
choose a course and click the "Register" 
button.

Complete the various syllabus fields and click the 
"Register" button. The two registered status types include 
"Temporarily saved" and “Edit completed". If you have not 
completed all entry, please use the "Temporarily saved" 
status. This will prevent it from appearing on the syllabus 
search screen.

Clicking the "Import" button will 
allow you to import syllabus data 
from the previous year. Syllabus 
entry status showing "Completed" 
will no longer allow import.
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(14) Syllabus Registration
You may register a syllabus for your instructing courses.

3. Main Features

Registered Information (Basic Course Information)

Course
Display the web name of the course / the English name of the course 
offered.
If the course web name does not exist, the course name will be 
displayed.
Coordinator
Displays the course coordinator.
Course category
Major subject division master linked to required subjects, and subject 
division master within subjects
The subject category names are displayed by connecting them with 
"" (spaces).
Class format
Display the name of the required subject class format (lectures, 
seminars, etc.).
Course targeted for
Restricted course affiliations and classes are displayed in English by 
affiliation or affiliation.
If there are multiple units, they are displayed with a comma (,).
Course for
Displays the grades subject to the timetable. If there are multiple 
units, they are shown with commas.
Recommended Track, Prereauisites
Display remarks for timetable information.
Contact, Office Hours
Displays information set for each faculty member in the common 
item settings.
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(14) Syllabus Registration
You may register a syllabus for your instructing courses.

3. Main Features

Registered Information (Syllabus Information)
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[Buttons]
(1) Register: Save current entries (Not-edited, Edited).

“Temporarily saved" indicates a temporarily saved status, where editing has not been completed. This syllabus 
will not appear in searches. 
"Editing completed" status indicates that editing has completed, and the syllabus will appear in searches. 

(2) Preview: This allows you to preview the syllabus data as it is currently entered.
(3) Clear: Clear entries you made for the current login.  Return to screen condition that you login for the current access.
(4) Back: Return to previous screen.

(14) Syllabus Registration
You may register a syllabus for your instructing courses.

3. Main Features
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You can view information by year, week, daily bases

Refine your search by Period ・Instructor・UG or GS Switching view style

Detailed Information

(15) Viewing Class Cancellation/Make-up Classes/Classroom Change Information
This page is to confirm any changes on class cancellation/make-up class/temporary change on course that you teach.

3. Main Features
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3. Main Features

(23) Approval of Course Cancellation
During the period during which cancellation is possible, the student's application for cancellation will be approved or rejected.
Students in their third year or above who have been assigned an academic advisor require approval from their academic advisor.
If you do not receive approval from your advisor within the cancellation period, your order will not be canceled.

Students select whether to approve or reject their withdrawal
application.
Click on your name to display the course cancellation approval
screen.

Select either "Approve" or "Reject" and click the "Register" button.
If you want to reject, please enter your "reason for refusal."
When you click 'Judge', the course information with 'Approve' selected will be
deleted,
Displays the self-assessment results.


